&

CBATIBCbKA PATOHHA JEPXKABHA AJMIHICTPALIS
HAKA3

KepiBHHKA anapaTy pailoHHOI JepxaBHOV aaMiHicTpanii

O4Y. OL oZesf m. CBaToBe N 7%

IIpo oroJjouieHHst KOHKYpCy Ha
3aHHATTHA BAKAHTHOI NocaaM
Jep:KaBHOI ¢JIy:k0u KaTeropii «B»

BigmosigHo no Bumor ct. 21 rnaBu 1 posainy IV, cT. 22 rnasum 2 ta cT. 23
3akony Ykpainu Bix 10 rpyaus 2015 poky Ne 889-VIII «Ilpo nepxaBHy ciayx0y»,
[lopsinky mnpoBeleHHST KOHKYpCY Ha 3alHATTS Iocal JepkKaBHOI  Ciryxou,
3arBep/keHoro mnocranoBoro KabGinery MinictpiB Ykpaiam Bimg 25 Gepesus 2016
poky Ne 246 (31 3MiHamu), y 3B 43Ky 3 HEOOXIJHICTIO 3aMILIEHHs] BaKaHTHOI MOCaIu
JepXKaBHOTO CIyKOOBUS:

1. OronocuTy KOHKYpPC Ha 3ailHATTS BaKaHTHOI MOCagW HEp>KaBHOI CIIyXOu
kareropii «B» - roJOBHOro creunianicta apXiBHOTO BIUIUly paijepxaaMiHiCcTpailii,
TUMYaCcOBO, Ha IIepioj] cOLianbHOl BiIMyCTKH OCHOBHOIO IIpalliBHUKA.

2. 3aTBepaUTH YMOBM MPOBEINEHHS KOHKYPCY Ha 3ailHATTS BAaKaHTHOI IOCaau
nepxaBHO! ciayx0Ou Karteropii «B» - TOJNOBHOro creuiansicta apXxiBHOTO BIJALTY
paiinepxaamiHicTpanii (101a10ThCs).

3. BusHauuTH CTpPOK TOJNAHHA NOKYMEHTIB IUIsl Y4acTi y KOHKypci — 15
KaJIeHAapHUX JHIB 3 JHS ONPUIOJHEHHs 1H(opMalii Ipo NpoBeAeHHsS] KOHKYpPCYy Ha
odiniitaux caiitax HAJIC Ta paiinepxaaMinicTpanii.

4. Bu3HauuTH aaMiHICTPATOPOM IIiJl Yac MPOBEAECHHS KOHKYPCHOTO BiOOpy Ha
mocamy TOJIOBHOTO CIelliajlicTa apxiBHOro BiOAury  paipepixaaMinictpaiiii
3abamyeBy IO.B., mpoBigHOro crmewmiamicra CeKTOpy 3 THTaHb YIIPaBIiHHSA
IIEpPCOHAJIOM arapary paiaepxaaMiHicTparii.

5. TlpoBigHOMY CHemialliCTy CEeKTOPy 3 MHUTaHb YIPaBIiHHS IIEPCOHAIOM
armaparty painepkamMinictpaii 3adbanyesiit FO0.B.:

5.1. OnpunrogHuTH iHQOpPMAII0 MPO OrOJIONIEHHS KOHKYpCY Ha 3aiHATTA
BAKaHTHOI II0CaY FOJIOBHOrO CIeliaicta apXiBHOIO BiIALTY paiiep:xxaamiHicTpanii
Ha odinifiHOMy caiiTi paiinepxanMiHicTpauii - http:/svt.loga.gov.ua Ta BeO-CTOpIHII
paiinep>xaaminicTpauii — http://svatovo.ws/rayadmin.htm




5.2. HagicnaTu Ha eneKTpOHHY aapecy Mi)erriOHanLHoro ynpasiiaas HAJIC

y Jlouerpkiit Ta JIyraHCbKiil 06/acTAX CKaHOBaHy KOIIIO IBOTO HAKa3y y (popMan

pdf Ta YMOBH MpOBENeHHs KOHKypcy y ¢dopmati .doc abo .docx He Ii3HIIIe HDK
NPOTATOM HACTYITHOIO poGOUOro AHs 3 AHs BUAAHHSA LILOTO HaKa3y.

6. KOHTpOJTb 32 BHKOHAHHAM LBOTO PO3MOPSIKEHHS MOK/ACTH Ha FONOBHOIO
criemianicTa 3 MUTAHb YIPABIiHHA MEPCOHAIOM BiIAUTYy 3 MHTaHb YIPABIiHHS
TIEPCOHAIOM Ta OpraHi3alilinoi podoTH anapary paitnepxxanminictpanii Hlynery O.1.

KepiBuuk anapary paiigep:xaaminictpauii

H.M.HayroJjibna



3ATBEP/I’KEHO

Haka3 xkepiBHHKa anapary
paiiaepxxagmiHicTpauii

oY 0L ZBSE No 7L

YMOBHU
NpPOBeXEHHs KOHKYPCY Ha 3ai{HATTH BAKAHTHOI MOCaaH
AepKaBHOI ciryx0u KaTeropii «B» — roJOBHOTo creniaJicra apxiBHOro Biaainy
CraTiBCbLKOI paiioHHOT JepkaBHOT agMiHicTpauii

3arajibHi yMOBH

IMTocamoBi 060B’I3KH [oloBHMIE cHellialicT BiANOBIAHO JO HOKJIAJCHWX Ha
HBOTO 3aB/IaHb:

1) 3abesnevye BHpILICHHS INHTaHb, CIPAMOBAaHHX Ha
HiJBUIIEHHS PiBHA PO3BUTKY apXiBHOI Taily3i Ta AIOBOACTBA
B paoHi;

2) 36Hpae, y3arajipHIOE Ta aHalidye iHOpMaliio 3 THTAHb
PO3BHTKY raly3i, TOTye HadaJbHHKY B[y BIATOBIIHI
MPOTIO3HIIIT;

3) Gepe ydwacTh y pO3pOOJEHHI IPOEKTiB ULTLOBUX
Iporpam, IJIaHOBO-3BITHOT JOKyMEHTallii BIIILLY;

4) 3xificHioe peari3aliio 3aKOHOJABYMX 1 HOPMAaTHBHHX
aKTiB, IPOrpaM PO3BUTKY apXiBHOI CIIPaBH;

5) Gepe yuacts B OpraHisamiifHoMy 3a0e3NedeHHI Hapaj,
ceMiHapiB 3 BiJIMOBIIHUX ITUTAHb;

6) Binmosinae 3a apXiBOCXOBHILE;

7) 3abesneuye 30epexeHicTh, OOMIK Ta paliOHAIbHE
pO3MillleHHsT JOKYMEHTIB B apXiBOCXOBHMUI; BHKOHAHHS
[UIAaHOBHX 3aBIaHb Ta KOOPAMHYE pOOOTH, MOB’A3aHI i3
3a0e3ne4yeHHsIM 30€pEeKECHOCTI;

8) 3pificHioe mpuiiManHs, 30epiraHHs, palllOHAJIbHE
PO3MILIIEHHs TOKYMEHTIB B apXiBOCXOBHIII Ta 3a0e3nedye ix
30€pekKEHICTh;

9) MpOBOJMTH IMEPEBIPKM HASBHOCTI M (i3MIHOrO CTaHy
JOKYMEHTIB, BH3HA4a€ II0Tpeby IX PEMOHTY;

10) 3mificHIOE MiATOTOBKY OOKYMEHTIB IO Ae3iHdexiii i
Je3IHCEKIlii; KOHTPOJIOE TeMIlepaTypHO-BOJOTICHHH  Ta
CaHiTapHO-TIri€HIYHUH PEeXUMH 30€piraHHs, HPOTHUIIOKEKHY
Ge3meky B apXiBOCXOBHILL; PO3Millye JOKyMEHTH Ha MiCIsX
30epiraHHs;

11) Hamae METOAMYHY i MPaKTHYHY IOMOMOIY apXiBHUM
migpos3ainam Ta ciyxbaM IiTOBOACTBA OPraHiB BHKOHABYOL
BJIAIH, opraHam MICIIEBOTO CaMOBPSITyBaHHS,
I PHEMCTBAM, YCTAaHOBAM Ta OpraHi3amisaM panoHy;

12) Bukonye iHmi OOOB’A3KM, [0 BHILIMBAIOTh 3
MOKJIaZIEHUX Ha apXiBHUHM Bi1id 3aBJaHb.




VMOBH OILIATH IpaLl

Po3Mip 1mocamoBoro oknamy BiIMOBIIHO A0 LITaTHOTO
posnucy cranoBuTh 4100,00 rpH.

Han6aBka 0 IOCAIOBOIO OKJIAAy 3a PaHI ACPXKaBHOIO
Ty XOOBIIsL, BUCIYTY POKiB, i HamOGaBKH, NOIUIATH, HpeMil
Ta JOJATKOBI CTHMYJIOIOYlI BHILIATH BCTAHOBJIOIOTBCH
BixmoBingHo mo crarti 52 3akony Ykpainu «IIpo aepxaBHY
ciyx0y» Ta nocranosu Kabinery MinicTpiB YKpainu Big 18
ciumst 2017 poxy Ne 15 «ITuTaHHs OILUIATH Hpaili NpauiBHUKIB
JepiKaBHUX OpraxiBy (3i 3Minammu)

Iadopmanist Ipo CTPOKOBICTH UM
6€3CTPOKOBICTD IIPU3HAYCHHS Ha
rocany

Tum4acoBo, Ha TNeEpioj CoLialbHOI BIMILYyCTKH OCHOBHOI'O
nparisuuka (opieatoBHO 10 13.08.2020)

ITepenik JIOKYMEHTIB,
HeoOXimHMX [ ydacTi B
KOHKYpCi, Ta CTPOK iX IOJaHHS

Jlng yyacTi y KOHKYPCI I10/Iat0ThCA TaKl JOKYMEHTH:

1) xomis macmopra rpoMajiiHMHa Y KpalHu;

2) IHCHEMOBA 3asBa IIPO YYaCTh Y KOHKYPCi i3 3a3HAYCHHSM
OCHOBHHX MOTHBIB 0 3aifHATTSA MOCAIM AEPIKaBHOI CIIyOH, 10
AKOT J0JJacThCS pe3toMe y IOBUIBHIM dopmi;

3) mucepMoBa 3asBa, B AKid ocoba MOBIAOMIISE, IO IO Hel
He 3aCTOCOBYIOTECS 3a00pOHH, BU3HAYEHI YaCTHHOIO TPETHOIO
abo uerBeproro crarti 1 3akony Yxpainu «IIpo ouMIeHHSA
BIAMM», T4 HAKAE 3rofy HA NPOXOMKCHHA IEPEBIPKH Ta
ONPHIIONHEHHs BiJlOMOCTEH CTOCOBHO HEl BIAMOBIAHO 1O
343HaYEHOT0 3aKOHY;

4) xoris (xorii) JOKyMEHTa (IOKyMEHTIB) IO OCBITY;

5) opuriHan mOCBiJYEHHs arecTauii OO0 BLIBHOTO
BOJIOJIIHHS JIEPXKAaBHOK MOBOIO;

6) 3anoBHeHa 0c000BA KapTKa BCTAHOBIIEHOTO 3pa3Ka;

7) nexnapamisi OCOOH, YIOBHOB@XKEHOI Ha BHKOHAHHS
yHKIiK JepkaBd abo MIiCUEBOIO CaMOBPsIyBaHHS, 3a 2017
piK.

V pasi iHBaTiZHOCTI - 3asBa 3a BCTAHOBJEHOIO ¢dhopmoro
npo 3abe3ledeHHs B YCTaHOBJIEHOMY TOPSJKY PO3YMHOTO
[IPUCTOCYBaHH.

CTpok mojadi AOKYMeHTIiB: 15 KajleHIapHUX JHIB 3 JHSA
OTIPMITIOMHEHHsT OFONIOMIEHHS [P0 MPOBEJECHHA KOHKYpCY Ha
opiniitnomy caiiti HAJIC, odinittnomy caiti Ta oditinHIHA
BeG-cropinmi CBaTiBCHKOI paiinepkaaMinicTpail.

TMokymeHnTH mpuiiMaiothes 10 17-00 19 ksiTHa 2018 poky
3a agpecoro: 92600, Jlyranceka 00/1acth, M. Csarose, maligaH
3maromu, 25, CeariBchbka paiioHHA AepiKaBHA aJMiHiCTpaLlis,
kabiner 303

Micie, wac Ta Jgara IOYaTKy
IPOBEACHHS KOHKYPCY

25 xBitHa 2018 poky, 10-00, JIyranceka oOmacth, M. CBaToBE,
maiiman  3marogm, 25, CpariBchka pailOHHa JiepXasHa
anMinicTparis Jlyrancekoi obnacri, ka6. 303

IpizBumie, iM’g Ta 10 6aTBKOBI,
Homep TeneoHy Ta ampeca
eTEeKTPOHHOI HOMTH OCOOH, sKa
Hajae JOJATKOBY iHGOPMAILIIO 3
[IMTaHb IPOBEICHHS KOHKYPCY

3a6anyesa HOunis BanepiiBna,
06471-3-36-51, juliazabaluyeva67(@gmail.com

lynsra Onena IsanibHa,
06471-3-36-51, shulga-1968(@meta.ua




Kpanipixauifini Bumorn

OcgiTa Bumia ocBiTa He HIKYe CTyNeHs MOJIOAIIOro GakagaBpa
abo Oaxanaspa
JlocBin poboTH bes BuMor 10 nocBiny pobotu

Bononinas nepixkaBHoro
MOBOIO

BinbHe BONONIHHS IEPKABHOIO MOBOIO

Bumoru 10 KoMneTreHTHOCTI

Bumora

KoMnonenra Bumorn

Ocsira

3a  ramy3smd  3HaHb: «Kynprypa i MHCTEnTBOY,
«Ocsita/llenarorika», «I'yMmanitapui Haykn», «ComianbHi
HOBeNiHKOBI Haykmy, «ComianbHa poGotay, «YIpaBIiHHS
Ta aaMiHicTpyBaHHs», «IlyGmiune  ympaBniHHS —Ta
aaIMiHICTpYBaHHA»

SIkicHe BUKOHAHHA
OCTaBIEHUX 3aBJaHb

1) 3HAHHS PaBHIT BEACHHS 3arajbHOrO JiJIOBOJCTBA,

2) BMiHHA mpamioBaTH 3 iHdopMaiiclo (aHami3yBatH,
CHCTEMATH3YBaTH, y3arajabHIOBATH);

3) 3JaTHICTH MPAIIOBATH B JCKUIBKOX IIPOEKTax
OJIHOYAaCHO;

4) opieHTallis Ha JOCATHEHHS KIHIEBUX PE3yJIbTaTIB;

5) BMiHHA HajaBaTH IPONO3HMLII, iX apryMeHTyBaTH Ta
IIPE3EHTYBATH

Komannna poGora Ta
B3aEMOXIs

1) BMIHHS IpaIloBaTH B KOMaH i
2) BMiHHS e()eKTHBHOT KOOpAUHALIl 3 IHIIHMUY;
3) BMIHHSI HalaBaTH 3BOPOTHHH 3B’ I30K

CrnpuiiHATTS 3MiH

1) BUKOHAHHS IIaHy 3MiH Ta MOKpAIIEHb,
2) 31aTHICTh NPUIMATH 3MiHHU Ta 3MIHIOBATHCH

TexHiu"i BMiHHS

BreBHenuid kopuctysad K (Microsoft Office, Internet) Ta
odicHOI TexHIKH (cKaHep, KCepokce, pakc)

OcobOHCTiCHI KOMIETECHITIT

1) BiOIIOBIAANBHICTE;

2) IMCIUILIIHOBAHICTD,

3) a”HamiTHYHI 34i0HOCTI;

4) cUCTEMHICTB i CaMOCTIHHICTD B po6oTi;

5) yBaxHICTb 10 JAETaNEH;

6) HAITOJICIJIUBICTD;

7) TparHeHHs A0 CaMOBIOCKOHANEHHS Ta IiIBHILICHHS
(haxoBoro piBHs;

8) BMiHHS [TpaloBaTy npH 6araro3aga4Hocti

IIpodeciiini 3nannsn

Bumora

KoMnonentH Bumorn

3HaHHA 3aKOHO1aBCTBA

3HaHHS;

1) Koncrutynii Ykpainuy;

2) 3axony Yxpainu «Ilpo nepxasuy ciyx0y»;

3) 3axony Yxpainu «IIpo 3anobiranss kopymmii»

3HaHHS CIIeNiaIbHOTO
3aKOHOJABCTBA, IO
OB’ si3aHe 13 3aBJaHHSIMU Ta

3HAHHS:
D) 3akony VYkpainu «IIpo Micnesi JEepKaBHI
afMiHicTpamii;




3MiCTOM pPOOOTH
JEPIKABHOTO CITyXKOOBIIS
BiZITOBIAHO JIO TTOJIOXECHHS
IIPO CTPYKTYPHHUH HifpO3/LT

2) 3akony Yxpaiuu «IIpo indopmaniton;

3) 3akony VYxpaimm «IIpo poctym 10 1y0JigHOL
indopmartiin;

4) 3akony Ykpaiay «IIpo 3BepHEHHS IPOMAIHY;

5) 3akony Yxpaiau «IIpo HarionansHuil apxiBHU# QOHI
Ta apxiBHI YCTAHOBHY;

6) [Tpasus pobOTH ACPKABHHX apxiBiB YKpainu;

7) Ilopsinky KOpHCTYBaHHSA NOKyMCHTaMH HamionansHoro
apxipporo (oHmy VYKpaiHH, IO HaIeKaTh JepKaBi,
TepuUTOpiaJbHUM rpOMaziaM;

8) Tlpasmn opraizauii JinOBOACTBA Ta apXiBHOI'O
36epiranis [IOKYMEHTIBy Aep:KaBHHX oOpraxax, OpraHax
MiCIIeBOrO  CAMOBpSIyBaHHs, Ha TIANPHEMCTBAX, B
yCTaHOBaX i Opramizanisx;

9) JCTY 4163-2003 (epxaBHa yHidikoBaHa cHCTEMa
JOKyMeHTaIi. BiMory 10 0popMIIOBaHHS JIOKYMEHTIB);
{¢) iHIDMX HOPMATHBHO-TIPABOBHX Ta PO3MOPANIHX aKTIiB
Bepxosroi Pagu Ykpainu, [Ipesunenta Vkpaiun, KaGinety
MinicTtpis Vkpaiau, MinicrepcTsa ocTulil  YKpainH,
JlepxaBuoi apxiBHoi CITy)0H Vkpainu, /Jlep)xaBHOTO
apxiBy Jlyrascekoi 061acTi, pO3HOPAIKEHb ronis obnacHol
Ta paoHHOI JEepXKaBHOI anMiHicTpaliil, Mo CTOCYIOThCA
apxiBHOI CTIpaBH Ta JisUIHOCTI apXiBHOTO Bi Ity

TosioBHHIl crewiagicT 3 NUTaHb YNPaBJIiHHS
MepCoOHaJIOM Biaaily 3 MHTaHb yHpaBJiHHSA

IepCOHAJIOM Ta opraHizauiiHol
poGoTHu amaparty paiigep:kagminicTpanii

O.L.Ilyabra




